
Title: ​ ​ ​ Maintenance Technician 
Status:  ​ ​ Hourly/Non Exempt 
Supervision:​ ​ Director 
Job Summary: ​ The maintenance technician will keep the Library building and grounds 

clean, maintained, and inviting for visitors and staff.   
Hours:​​ ​ 26 hours per week 
 
 

Duties and Responsibilities: 
●​ General repair and maintenance of library equipment and buildings, such as, replacing ceiling 

tiles, fixing locks, doorknobs, repairing equipment and furniture, caulking sidewalks, and 
cleaning out gutters 

●​ Remove trash and litter from parking lot areas; sweep debris from parking areas as needed. 
●​ Maintain exterior building bricks and mortar 
●​ Basic plumbing repairs 
●​ Maintain safe and clear walkways and paths seasonally by shoveling snow, ​

de-icing areas, and keeping areas free of falling leaves, litter and debris 
●​ Perform lawn maintenance work when necessary such as, but not limited to, mowing, weeding, 

edging, trimming, raking, and setting/operating sprinklers and hoses 
●​ Regularly inspect buildings, grounds, and equipment for need of cleaning, maintenance and repair 
●​ Assemble shelving, bookcases, carts, and such as necessary 
●​ Cleaning and Setup of meeting rooms for library programs 
●​ Perform general cleaning tasks such as vacuuming, cleaning restrooms, sweeping and mopping, 

dusting, emptying trash, and cleaning glass 
●​ Maintain floors by doing tasks such as mopping, stripping and applying wax, buffing and the 

shampooing and spot-cleaning carpets 
●​ Clean all interior windows 
●​ Powerwash exterior building and windows 
●​ Take equipment, furniture, and extra supplies to upstairs storage and retrieve as needed 
●​ Regularly check Boiler and Electrical room and panels, and outside HVAC chiller unit 
●​ Works with Director to plan for upcoming maintenance issues or needed repairs 
●​ Maintain supply inventory, ordering supplies on as needed basis 
●​ Keep up-to-date on knowledge and use of cleaning chemicals, solutions, and products as they 

pertain to job tasks 
●​ Perform other duties as assigned 
●​ Assist by being in the building, as allowed, for limited hours, to maintain the business obligations 

of the library, during a pandemic 
 
Education, Experience, and Skills Required for Job: 

●​ High school diploma or equivalent (required) 
●​ Commercial cleaning experience and/or building maintenance experience preferred 
●​ Honest, punctual, accurate, able to maintain confidentiality 
●​ Physical requirements include lifting/carrying objects up to 75 pounds 
●​ Ability to climb high heights on a ladder 
●​ Must have skills and knowledge in regard to general cleaning procedures 
●​ Must have general mechanical abilities and knowledge 
●​ Demonstrate a strong ability to identify, analyze, and solve problems 
●​ Ability to work independently and is self-motivated 
●​ Aptitude for detailed work. 


